
 Library Management

Library has achieved the 
automation of all the resources 

available in the library

All the books are Barcoded 
with DDC classified



Library Membership Form for Students



Library Rules: Property Counter

Student should be kept Your 
Begs on Property Counter at own 
risk 

⚫ Please do not leave your 
valuables e.g. purse, mobile 
phones, laptop etc. at the 
property counter or at any 
other place in the library

⚫ Personal Books/ Checked  Out 
Books are not allowed for 
consultation/reference in the 
library 

⚫ The college/library 
authorities will not be 
responsible for the loss, if 
any.
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❑ it is mandatory for all the.

Gate Register Entry

Students those who are 
visiting the library to 
mark their entries 
(In-time and Out-time)
properly in the entry 
register at the reception 
table near entry gate.
As well as in E- 
Grnathalaya software 
also.



Library Timings 

                           Issue/return Timings

                           Reading Room Timings
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Monday to Friday     10.30 am to 5:00 pm

Saturday      9:00 am to 2:00 pm

Monday to Friday     10.30 am to 5:00 pm

Monday to Saturday     10.30 am to 5:00 pm

    

Working Hours of Library



⚫ Students
        

⚫ Faculty members  and 
⚫ Non- Teaching members : 100 books (one Year) 
⚫ Guest Faculty                : 20 books ( for 15 days)

                                              

PG Students
From Departmental Library 

UG Students
1 books (for 15 days)
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Borrowing Rights



For Circulation of Books students must 
come following day wise:

• B. Com. Ist Year           Monday
• B.Com. IInd and IIIrd Year Tuesday
• B.Sc. Ist. IInd, IIIrd Year Wednesday
• B.A. Ist Year                       Thursday
• B.A. IInd and IIIrd Year Friday



Library provide its students transaction slip of books to be 
checked-out/checked-in through an email.
Every time when a students issued or return a book to the library 
an email will be automatically sent to their email id . 

Library Transaction Slip (issue/return) 



No dues Certificate

Every Student is required to obtain No due Certificate/clearance certificate 
from the library before taking their admit card (for appearing in exams)      
or leaving the college after returning books issued to them along with their 
ID Cards. 
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Print Resources
• Books
• Journals
• Magazines
• Newspapers
• Old question papers

Digital Resources
• CD, DVD etc.
• E-Books & E-Journals
• Open access e-resources

Resources



� Free facilities 
• Like free Newspapers, Magazine, e-books, free computer and internet 

access, Wi-Fi facility

� Events and program
• Organize  programs and workshop to encourage for develop new 

learning skills

� Quite personal space
• Provide comfy chairs and corner where you can enjoy a great new book 

and expand your mind. It’s a great place for reading or working, 
researching.

� Develop reading habit

� Develop Personality

� Regular visit lead more reading
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Why Visit Library



BOOK SPINE LABLE

590

MRJ

22170

CLASS 
NO

AUTMARK
HOR

ACCESSION 
NO
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Library Programe: General Knowledge Competition 
Monthly (Aug/Sep. to March Each year)



Library Programe : Workshop on orientation 
etc



Library Events: Library Visit



Library Service : Old Examination Paper Service 



Library Club : Book Reading Club 



Library Events : Botany Practical in Green Library 



Library Service : Guidance in Project 



Library Events :  Inculcating Reading Room 



Library Events :  Today’s Question’ Answer  and 
Winner  



Library Events :  Today’s Thought   



Library Service :  Distribution of Free Book and 
Stationery to SC-ST Students   



Library Event :  Book Fair    



Library Event : National Read a Book Day



Library Event : Ranganathan Birthday 


